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MOJIO)KEHUE O BUBJIMOTEKE

-

1. OBIIUE ITOJIOKEHUSI

1.1. Hacrosimee Ilonoxxenue pazpaborano Ha ocHoBe DenepallbHOTO 3aKOHA
or 29.12.2012 r. Ne 273-®3 «O6 obpazosanun B Poccuiickoii Pexnepanum»
(pen.08.12.2020 r.), @enepansHoro 3akoHa oT 29.12.1994 N 78-®3 (pex. or
22.12.2020) "O 6ubaroTeunoM nene", Ha ocHoBaHuM IIpukaza ot 10.02.2004 r. Ne
2/2 «O6 OCHOBHBIX HAIIPaBJIEHHSIX COBEPIICHCTBOBAHUS JIESITEIbHOCTH OMOIMOTEKN
yupexaeHuit - obmero obpazoBanus Poccuiickoit ®enepauun», DenepansbHOro
3akoHa ot 25.07.2002 N 114-®3 (pen. ot 08.12.2020) "O mnpOoTUBOAEHCTBUM.
3KCTPEMUCTCKOM JesitenbHocTH", PenepanpHoro 3akoHa ot 24.07.2007 r. Ne 21 1-®3
«O BHECEHMH HW3MEHEHWH B OTHENbHBbIE 3aKOHOJATENIbHbIE AaKThl POCCHICKOM
denepani B CBS3M C COBEPIICHCTBOBAHHMEM TIOCYJapCTBEHHOIO YIPABICHHS B
00J1acTH TPOTHBOAEHCTBHS dKcTpeMu3My», DenepansHoro 3akona ot 29.12.2010
Ne436-D3 (pen. ot 31.07.2020) «O 3amure gereit oT HHGOPMaMY, IPUUNHAIOIEH
BpEJI UX 37I0POBBIO U Pa3BUTHION, B cO0TBeTCTBUH ¢ TpeboBanusamu OI'OC, CanlluH,
VYcraBa KoJuiemKa.

1.2. Bubnuoreka obecreynBaeT TIpaBa YYaCTHUKOB 00pa3oBaTEIbHOIO



nmporecca Ha OecIUlaTHOe IOJb30BaHUE OUOIHOTEYHO-WH(OPMALIMOHHBIMU
pecypcamu.

1.3. OO6ecnedeHHOCTh OMOIMOTEKH  Y4EOHBIMU, METOIUYECKUMHU U
CIIPaBOYHBIMU JOKyMEHTAaMH YYUTHIBAETCS IIPYU JIMLIEH3UPOBAHUY KOJIIeKa.

1.4. llenu O6MOIMOTEKH COOTHOCATCA C LENSIMU KoJulemka: (popMUpOBaHHE
o01el KyJbTyphl JIMYHOCTH, 00yJaromuxcsi Ha ocHoBe ycBoeHust ®I'OC, co3nanue
YCIIOBUH JJIs CTAHOBJICHUS JINYHOCTHU YYAIIUXCsl, PACKPBITUS UX UHIUBUIYaIbHBIX

CITOCOOHOCTEM, BOCTIUTAHUS ITPaXXIAHCTBEHHOCTH, TPYAOIIO0US, YBaKEHHUS K
npaBaM 1 cBoOOIaM yesioBeka, (popMHpoOBaHHE 310pOBOro oOpa3a KU3HH.

1.5. bubnuoreka pyKOBOJICTBYETCS B CBOEU NEATENBHOCTH (enepaibHbIMU
3aKOHaMH, yKa3aMu W pacrnopspkeHumsMEu [Ipesunenta P®, mocrtaHOBIEHUSMH H
pacnopspxkeHusiMu [IpaButensctBa PO U UCIIONHUTENBHBIX OpPraHoB CyOBeKTOB PO,
pEelIeHUsIMH COOTBETCTBYIOILIEI'O OpraHa YINpaBJieHHs o0pa3oBaHUEM, YCTaBOM
KoJIIeKa, HacToAmuM IlonoxeHueM.

1.6. JlesTenbHOCTS OMOMMOTEKH OCHOBBIBAETCS HA IPUHIMIIAX JE€MOKpPAaTHH,
ryMaHu3Ma, OOIIEeJOCTYIIHOCTH, NpUOpUTETa OOIIEeUEIOBEUYECKUX IIEHHOCTEH,
I'pa)1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS INYHOCTH.

1.7. Tlopsimok TMOJNB30BaHUSI HCTOYHHUKAMU HHQOpMalMH, IepedyeHb
OCHOBHBIX YCJIYI' U YCIIOBUS UX HIpefocTaBieHHs omnpeaeistorcs Ilonoxenuem o
oubHoTeKe KoJuIemKa U [IpaBmiiaMu oap30BaHUsI OMOIHOTEKOM.

1.8. OO6pas3oBaTenbHasi  OpraHM3alMsl  HECET  OTBETCTBEHHOCTh 32
JIOCTYIIHOCTH M  KAuecTBO OUOIMOTEYHO-MH(POPMAIMOHHOIO  OOCITYKHBaHHUS
OuOIUOTEKHU.

1.9. Opranuzanust 06CIy)KUBaHHUsI yYaCTHUKOB 00pa30oBaTENLHOIO Ipolecca
MPOU3BOAMUTCS B COOTBETCTBUM C MpaBWJIaMM TEXHUKM 0e€301acHOCTH H
IPOTHUBOIIOXKAPHBIMH, CAHUTAPHO-TUTMEHNYECKUMU TPEOOBAHUSIMH.

2. OCHOBHBIE 3AJIAYHA

Jliis peaytu3aliii OCHOBHBIX 3a7au Oubinoreka:

2.1. ®opmupyer ¢GoHIL OHONMOTEYHO-UH(POPMALMOHHBIX  PECYPCOB
KOJUTE KA '

2.1.1. B nensx oOecrneueHus peaqu3alud oO0pa30BaTEIbHBIX IIPOrPAMM
6ubmMoTeuHbI (OHJ MOIKEH OBITh yKOMILUIEKTOBaH I€YaTHbIMA M (WIH)
5JIEKTPOHHBIMM ~ H3JaHUSIMH  (BKIIOYas y4eOHMKH M ydeOHble IOCOOHs),
METOAUYECKUMH U MIEPUOTUNISCKUMHE U3JaHUSIMU I10 BCEM BXOJSAIINM B peain3yeMbie
OCHOBHBIE O0pa3oBaTeNbHBIE IPOrpaMMBbl  y4eOHBIM IpeAMeTaM, Kypcam,
JUCHUIUTMHAM (MOIYJISIM).




2.1.2. Hopwmsl obecrieueHHOCTH 00pa30BaTeNIbHOM AeSATeIbHOCTU Y4eOHBIMH
U3JIaHUSIMU B pacyeTe Ha OJHOro oOydaromerocs Mo OCHOBHOM o0Opa3oBaTelbHON
nporpamMme yCTaHaBJIMBAIOTCS COOTBETCTBYIOIIUMHU benepanbHbIMU
rocyapCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHJAPTaAMHU

2.1.3. KommiekTyeT yHUBepCalbHbIi (OHJ y4eOHBIMH, CIPaBOYHBIMH,
MEJarori4eCKUMU U HAyYHO-TIONMYJISIPHBIMU JIOKyMEHTaMU Ha TPAJUIIMOHHBIX H
AJIEKTPOHHBIX HOCUTENSAX UH(POPMaLIUK.

2.1.4. OcymecTBisieT pa3MelleHHe, OpraHu3alui0 U  COXPaHHOCTH
JIOKYMEHTOB.

2.1.5. Opranuzyer W BenéT cHpaBOYHO-OUOIHMOrpaduyecKkuil amnmapar:
KaTaJord, KapToTeku (KypHAJIbHBIX cTaTeil), 0a3bl JaHHBIX 10 MHPOGUITIO
00111e00pa30BaTEIILHOTO YUPEIKACHHUS.

2.2. OcymectBiser nuddepeHnupoBanHoe 6HOIn0oTedHO-UH(POPMALIMOHHOE
oOcmy>XxuBaHUE CTYIAEHTOB, IIperoJaBaTeiei KoemKa.

2.2.1. TlpenocraisieT HHPOPMAIOHHBIE PECYPChI Ha pa3INnIHBIX HOCUTEISX
Ha OCHOBE M3yYEHUsSI UX UHTEPECOB.

2.2.2. Co3maét ycloBHUS s pealu3aldd TBOPYECKOM JEATEIBHOCTH C
OTIOPOif HAa KOMMYHUKAIUIO.

2.2.3. Opranusyer oOydeHHe HaBbIKAM HE3aBUCHMOIO OHOJIMOTEUHOrO
TI0JIb30BAaTeNIs U NOTPeOUTeNsI HH(OPMaLIUK.

2.2.4. Oxka3piBaeT HH(POPMALMOHHYIO TMOJNEPKKY B pEIIEHHH 3azad,
BO3HMKAIOLIMX B Mpolecce UX ydueGHOU, camMooOpa3oBaTeNbHOM M JOCYrOBOM
JIeSTeIbHOCTH.

2.2.5. BeigBiusier uHQOpMalUOHHBIE IOTPEOHOCTH M yAOBIETBOPSET
3aIpOCHl, CBA3aHHBIE C 00y4YeHHeM, BOCIIUTAHUEM U 3[J0POBBEM O0yHarOIIUXCS.

2.2.6. CopeiicTByeT (hOpMUPOBAHHIO MPOGHECCHOHANIBHBIX KOMIIETEHIUH.

2.2.7. TloBblleHUIO KB (UKALIHH.

2.2.8. IIpoBeneHuro arrecTaluy.

2.2.9. CopeiicTByer rnegaroraM KOJUIe KA B OpraHu3aluu
00pa3oBaTeIbHOrO IpoIiecca U 10cyra 00y4aroImuxcs.

2.3. Ocymectpiser audpepeHIUpoBaHHOe GUOIHOTEYHO-HHPOPMALOHHOE
00CITy>)KHUBaHUE TIe1laroru4eCKUX paboTHUKOB:

2.3.1. BrisBiser HHGOPMALUOHHBIE TIOTPEOHOCTH U yAOBJIETBOPSET 3aIIPOCHI
CBSI3aHHBIE C O0YYEHHEM M BOCITUTaHUEM O0y4arOLIUXCsl.

2.3.2. OcyiecTBisieT TeKyuee WHPOPMUPOBAHUE: JHU HMHGpOpMaLUy,
0030pBI HOBBIX IOCTYIUIEHHUH U ITyOIMKaLui.

2.4. TIpoBOOUT MOHHUTOPHUHI TOTpeOHOCTH B  y4eOHOH, ydeOHO-
METOIUYECKOM IUTEpaType.



2.5. OdopmiisieT cnivicaHue yCTapeBIIEH JUTEpaTypbl U U3JaHUH COTJIACHO
oI'OC CIIO.

3. OCHOBHBIE ®YHKIINA

3.1. ®opmupoBanue ¢oHAa OUOIMOTEUHO-UH(OPMAIMOHHBIX pPECYPCOB
KOJIEZKa; KOMIUIEKTOBaHHE YHUBEPCAJIBHOTO (OHJA y4eOHBIX, Xy/10)KEeCTBEHHBIX,
Hay4HBIX, CIPABOYHBIX M HAyYHO-TOINYJSAPHBIX JOKyMEHTOB Ha OyMaXHBIX H
3JIEKTPOHHBIX HOCUTEJISIX, 3JIEKTPOHHBIMH yueOHUKamu (DY); nononHeHue ¢GoHaa
uHGOpMallMOHHBIMH pecypcamu cetu IHTepHeT, 6a3amu U 6aHKaMU JaHHBIX JPYTUX
yUpexIeHUH U OpraHu3aluii, 3JeKTpOHHBIX Oubmmoreunsix cucrem (OBC);
pa3MelieHne, OpraHu3alys U COXpaHHOCTh TOKyMEHTOB OMOJIMOTEKH.

3.2. OpraHuzanus ¥ BeleHHe CIpaBOYHO-OMOIMOrpaduyeckoro amnmapara:
KaTaJorH, TeMaTUYeCKUe KapTOTEeKH.

3.3. OGecrieueHne  y4aCTHHUKaM o0pa3zoBarelpHOr0  Ipouecca -
00ydJaroImuMcs, eJarorndeckuM paboTHUKAM - TOCTyNa K UH(GOpMAlUY, 3HAaHUSM,
UaesiM, KyJbTYPHBIM LIEHHOCTSM IIOCPEJCTBOM HCIIOJIb30BaHUs OMOIMOTEYHO-
MH(pOPMAIIMOHHBIX PECYpPCOB KOJUIEIKA HA PasMUHBIX HOCUTENAX: OyMaKHOM
(KHWOKHBIN (OHJ, TEPUOIUYECKUE U3AHUS), HTU(PPOBOM U UHBIX HOCUTEIISAX.

3.3.1. Opranuzanusi oOydeHHs HaBBIKAM II0JIb30BaTeNls HH(pOpMaIHUy,
CoJieficTBHE MHTErPallii KOMIUIEKCca 3HAHUH, YMEHUI U HaBBIKOB pabOThI C KHUIOM
¥ uH(popMaIuen. :

3.4. OpraHu3zanus MacCOBBIX MEPONPHUITUN, OPUEHTUPOBAHHBIX HA pa3BUTHE
00111e# 1 YN TaTeNbCKON KyJIbTYPhl JUYHOCTH.

3.5. bubmuoreyHO-UHPOPMALMOHHOE 00CITy )KMUBAHHE TI0JIb30BATENIEH.

3.5.1. YoBneTBOpsIeT 3ampochl MONb30BaTelell U MH(MOPMHUPYET O HOBBIX
IOCTYIIEHHSIX B OUOIHOTEKY, B TOM yucie criocobcTByromux peanusanuu GI'OC.

3.6. ®opMHUpOBaHHE HABHIKOB HE3aBUCHUMOI'0 OUOIMOTEYHOrO MOIb30BATEN,
o0y4eHue MMOUCKY/0TOOpY ¥ KPUTHIECKOH OlleHKe HH(POpMAaIHH.

3.7. CoBepuIeHCTBOBAHME IMPEJOCTABISEMBIX  OHOJIMOTEKOM  YCIyT,
dbopMupoBaHre KOMPOPTHOM OUOINOTEUHON Cpebl. '

3.8. [IpoBOAMT 3aHATHS IO OCHOBaM HH(OpPMALMOHHO-OHOIMOrpadhuIecKom
KyJIBTYPbI, 00y4JaeT IMoJib30BaTelie COBpeMEHHBIM MeTOaM IIOUCKa HHPOPMAIHU B
TPaIUIIMOHHBIX ¥ ABTOMAaTU3UPOBAHHBIX HH(POPMALIMOHHO-ONOINOTEYHBIX CHCTEMAX
U TIT00TBHBIX MH()OPMALIMOHHBIX CETHX.

4. ®OPMUPOBAHUE ®OHJIA BUBJINOTEKHN
4.1. @onp OubIMMOTEKHM 00pa30BaTENbHOM OpraHW3allMUd CO3JaeTCsA Kak

€IUHbINM OUOIMOTEYHBIH (OH/I, KOTOPBIH (OPMUPYETCS B COOTBETCTBUH C YU€OHBIMH



IUIaHAMU U NPOrpaMMaMH, KapTOTEKOW KHUToo0ecIeueHHOCTH y4eOHOoro mporecca.
VyeOuslii ¢oua ¢dopmMupyercs B COOTBETCTBHM C Y4YeOHBIMH IUIaHaMU U
porpaMmmMaMu 00pa3oBaTebHON OpraHUu3alii U HOpMaMy KHUT000eCIIeYeHHOCTH.

4.2. Enusplid 6MOIMOTEYHBIH (DOHJ COCTOUT W3 Pa3IMYHBIX BUIOB H3JaHUI
(Hay4HBIX, Y4YeOHBIX, CIICIIHAIBHBIX), ayJUOBU3YAJIbHBIX M  DJIEKTPOHHBIX
JIOKyMEHTOB.

4.3. CteneHp ycrapeBaeMOCTH Y4YeOHBIX HU3aHUH  yCTaHABJIUBAETCS
CJIe YoM 00pa3oMm:

— OOmeryMaHuTapHble, COLUAIBHO-DKOHOMUYECKHE U CIElUalbHbIE

€CTeCTBEeHHOHAYUYHbIEe U MaTeEMaTUYEeCKUe TTOCIIeIHUE 5 JIeT;

— O6wenpodeccuonanbuble nociaeanue 10 ner.

Crpyxkrypa doHna:

OcHoBHO# (oHI - YacTh eauHOro (oHAa, KOTOpas IpeiCTaBiIseT coOOH
HauboJiee MOJIHOE COOpaHUe OTEYECTBEHHBIX U 3apyOeKHBIX M3aHHN y4eOHOH U
HAyYHOW JIUTEepaTypbl, HEOIMyOJIMKOBAaHHBIX IOKYMEHTOB Ha TPAJUIMOHHBIX H
3JIEKTPOHHBIX HOCHUTEJISX 110 PO U0 00pa3oBaTeIbHON OpraHU3aliy.

YueOHbIi (OHJ - CIeNHATU3UPOBAHHBIN MOJACOOHBIN (OHJI, BKIIOYAIOLIUH B
CBOH COCTaB M3JIJaHUSI HE3aBUCHMO OT BHJA U 3K3EMIUISIPHOCTH, PEKOMEH/I0BaHHbBIE
IpernoiaBaTeNiIMi  00pa30BaTENIbHOW OpraHu3auuu Ains obecrnedeHus y4eOHOro
npolecca.

4.4. O0mme TpUHIKUIIEI ¥ MOPSAA0K KOMIUIEKTOBaHUS

4.4.1. Topsinox GhopMUpoBaHHs y4e6HOro GOH/IA ONpPENENAETCS KapTOTEKOH
KHUroobecreueHHOCTH ydeOHOoro mporecca. KaproTeka KHUTrooOecnedeHHOCTH
comepkuT wuHpOpManuo 00 y4ueOHBIX [AHUCLHMIUIMHAX, IIPENOAaBaeMbIX B
oOpa3oBaTeNIbHOM  OpraHW3alli¥,  KOHTUHIEHTE  CTY[EHTOB,  H3JaHUsiX,
PEKOMEHIYEMBIX K HCIIOJIB30BaHUIO B y4€OHOM IIPOLECCE.

4.4.2. YueOHble HM3JAHUS M JOKYMEHTHI IPHOOPETAIOTCS IO IUCHbMEHHOM
3agBKe. IlIpeamoureHwe OTHAeTCS y4eOHBIM H3JAHUSM, MMEIOUMM  TIpUd
MunuctepcTBa o6pazoBanus Poccurickoit enepanuu.

4.4.3. YueOHble U3aHUs NPUOOpETAIOTCS U3 pacueTa 00ecIeueHus KaX10ro
obyuaromerocss 00pa30BaTeNBHON OpraHW3allid MHHAMYMOM  00s3aTelbHON
y4eOHOM  JdTeparypbl 1O  BCEM  LMKJIAM  JUCLUUIUIAH,  pealli3yeMBIX
o0pa3oBaTeIbHBIMU IPOrPAMMAMH.

4.4.4, Hay4Hble u3faHus ¥ JOKYMEHTHI IPUOOPETAIOTCS C y4eToM Hauboiee
IIOJIHOTO Y/IOBJIETBOPEHHS YUTATENECKUX ITOTPEOHOCTEH M 3aIpOCOB B YUTAIBHOM
3ane. |

4.4.5. 3nanus U JOKyMEHTHI IPUOOPETAIOTCS. HA OCHOBE IIPEIBAPUTEIHHOIO
3aKa3a ¥ MOCTYNAloT B eqUHBINA GOoHA OMOINOTEKH.

4.4.6. Bce u3aHus U JJOKyMEHTBI, IPUOOpETeHHBIE TIOOBIM MOApa3/ielIeHuEM
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o0Opa3oBaTeIbHOW OpraHU3alMH MOy4YeHHbIe B Jap WIH 110 0OMeHy, IOCTYyNaloT B
enuHbIl GoHa OUOIMOTEeKH.

4.5. VckimroueHne JOKYMEHTOB U3 (JOH/IOB

4.5.1. B uensx mnoBbleHUs 3PPEKTUBHOCTH HUCIONB30BaHUSA (DOHIOB
CHCTEMATHYECKH ITPOBOIUTCS aHAJIU3 X UCIIOJIb30BAHUSI.

4.5.2. bubnuoTekol €XerogHo MPOCMAaTpPUBAIOTCS (OHABI C  IEJIBIO
BBIJICJICHUS] MAJIOWCIIONIB3YEeMbIX TOKYMEHTOB AJIsl UX CIIACaHus U3 (HoH/a.

4.5.3. Berxue, nedexTHble, ycCTapeBUIME IO COJEpPXKaHHIO, JyOJIeTHEIE,
yTpadeHHbIe H3IaHUS U JOKYMEHTHI HCKIIOYaloTCs M3 (OHIa B COOTBETCTBHH C
yacTeio V «llopsigka ydera HOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTrO
bonmay.

4.5.4. TIpoBepka ¢onHna 6UOIMOTEKA MPOBOJUTCS CUCTEMATHYECKH B CPOKH,
ycraHoBieHHble 11.7.2 «llopsiaka ydyeTa JOKYMEHTOB, BXOJSINUX B COCTaB
OoubmroreqHoro GpoHaa».

5. OPTAHM3ALUA AEATEJBHOCTHU BUBJIMOTEKH

5.1. Crpykrypa 6MOIHOTEKN BKIIOUAET: a0OHEMEHT, YUTAIBHBIN 3al.

5.2. bubmuoTeyHO-HHPOPMAIIOHHOE OOCTy)KMBAaHUE OCYIIECTBIISETCS Ha
OCHOBE OHOJHOTEYHO-UH(POPMALMOHHBIX PECYPCOB B COOTBETCTBUH C YyYEOHBIM U
BOCIIUTATENIBHBIM IIaHAMH KOJUIEKA, IIPOrpaMMaMHU, IIPOEKTaMH 1 INTaHOM paboThI
OMOIMOTEKH. )

5.3. B nemsx MoJepHH3aUMU OHUOIHOTEKH B YCIOBHSX HH(QOPMaTH3ALMU
00pa3oBaHus U B Ipefieiax CPeACTB, KoJulemk obecrieurnBaeT OUOIMOTEKY:

5.3.1. HeoOXxoauMBIMHU CITy>K€OHBIMU M IPOU3BOACTBEHHBIMHU ITOMEILEHUAMH
B COOTBETCTBUH CO CTPYKTypod OWONIHMOTEKM M HOpPMaTHBAMM II0 TEXHHKE
Oe3omacHOCTH.

5.3.2. CoBpeMeHHO} KOMHPOBAILHO-MHOXKHUTEIBHON TEXHUKOM.

5.3.3. PeMOHTOM ¥ CEPBHCHBIM OOCIY)XHBaHHEM TEXHUKU U 00OpYIOBAHMUS
OMOITHOTEKHU.

5.3.4. bubnuoTeYHON TEXHUKON U KaHIEISIPCKUMU MIPUHAJJIEKHOCTIMHU.

54. Komnemx co3maéT ycIOBUS JUISL  COXPAaHHOCTH  amlaparypsl,

000pyIOBaHHS U UMYILECTBA OUOINOTEKH.
( 5.5. OTBeTCTBEHHOCTH 32 CHCTEMATHYHOCTh U Ka4eCTBO KOMIUIEKTOBAHMS
OCHOBHOTO (poHIa GUOTHOTEKH, KOMIUIEKTOBaHUE y4eOHOro  (hoH1a B COOTBETCTBHU
¢ (enepanbHBIMU MEPEYHSIMH YYEOHHKOB M y4eOHO-METONMYECKHMX H3NaHHH,
CO3[[aHKe HEOOXOJUMBIX YCIOBUH Ul NeATeIbHOCTH OUOIHUOTEKH HECET JUPEKTOP
KOJIIEIKA B COOTBETCTBUU C Y CTaBOM YUPEKIACHHUS.



5.6. Pexum pabGoTel OUONMMOTEKH OIpeAensercss B COOTBETCTBUU C
MpaBWJIaMH BHYTpPEHHEro pacnopsaka kosemka. [Ipu omnpeneneHuM pexuma
paboThl OUOIUOTEKHU MpexyCMaTPUBAETCS BBIICIICHHE:

- BpPEMEHH JIJIsI €)KETHEBHOTO BBITTOJIHEHUSI BHY TPUOUOIMOTEYHOU paboThI;

- OJIHOTO pa3a B MeCsI[ - CaHUTApPHOTO IHS, B KOTOPBIM OOCIy>KUBaHUE
MOJIb30BaTeseil He IIPOU3BOIUTCS.

37. B LeJISIX obecriedeHusT  palMOHAIBHOIO KCTIOJIb30BaHMUS
HHOPMALIMOHHBIX  pecypcoB B  pabore ¢  [OHOLIECTBOM  Oubinoreka
B3aMMOJICHCTBYET C TOPOJACKIUMH OUOINOTEKaMH.

6. YIIPABJIEHUE. HITATHI

6.1. VYmnpaBnenue OUOIMOTEKONW OCYIIECTBISAETCS B COOTBETCTBUU C
3akoHoAaTenbcTBOM P® 1 YcraBoM Koimemxka.

6.2. OOIee pPYKOBOJCTBO JESTENBHOCTHIO OUOIMOTEKH OCYIIECTBISAET
JTUPEKTOP KOJUIeIKa.

6.3. PykoBOACTBO OMOJHMOTEKOH oOcCyIecTBiIseT OUOIHMOTEKaph, KOTOpPas
HECET OTBETCTBEHHOCTH B IIpelieliax CBOEW KOMIIETEHLIMH Ilepell AUPEKTOPOM
KOJUIeKa, IIperofaBaTe/isiMi, YyJyallMMUCS 3a OpraHM3allMI0 U  pe3yJIbTaThl
NI TeIbHOCTH O6ubnuoTexy, IpeyCMOTPEHHBIE KBaJTU(DUKAITMOHHBIMHU
TpeOOBaHMSIMH, TPYJOBBIM JIOTOBOPOM H Y CTaBOM KOJIJIEJKA.

6.4. bubmuorekaph Ha3HAUAETCS PyKOBOJUTENIEM KOJUIEKA.

6.5. bubmuoTekapp pa3pabaThiBaeT M COIVIACOBBIBAET C 3aM. JUPEKTOpA II0
y4eOHOM M BOCTIUTATENIbHON paboTe, U MPECTaBIIeT PYKOBOJUTENO KOJUICDKA Ha
YTBEP)KIEHUE CIIETYIOIINE TOKYMEHTBHI.

6.5.1. TlomoxxeHue o OGUOIMOTEKE, IIPAaBUIA MTOJIE30BAHUS OUOIHMOTEKOM.

6.5.2. I1naHOBO-OTYETHYIO JOKYMEHTALUIO.

6.5.3. MoHuTOpHHr (3asiBKU Ha CIIMCaHUe 1 NPHOOPETEHHE JIUTEPaTyPHI).

6.6. Ha paboty B OHOIMOTEKY MPUHUMAIOTCS JIUIA, UMEIOLINE
HEeOOXOAUMYIO MPO(ECCHOHATBHYIO IIOATOTOBKY, OMOIMOTEUHOE 00pa30BaHHUE.

6.7. MarepuaibHO - OTBETCTBEHHBIM JIMLIOM OMOJIMOTEKH SBISETCH °

O6ubnmoTeKaps.
7. TIPABA U OBSI3AHHOCTHU BUBJIMOTEKH

7.1. PabGoTHHKH OHOJMOTEKH UMEIOT IIPaBO:

7.1.1. CamocTosTensHO BBIOMpaTh (OpPMBI, CpeIcTBa U METOJbI
OUOIMOTEYHO-UH(POPMAIIMOHHOTO O00CITyKUBaHUS 00pa3oBaTELHOrO Mpoiecca B
COOTBETCTBUM C LEIIMH M 3aJadyaMM, yKa3aHHBIMU B YcraBe KOJUIe/DKa U B



ITonoxxenuu o 6ubaHMoTeke, cornmacuo ®I'OC CIIO.

7.1.2. W3pIMaTh ¥ peau30BBIBaTh I€YaTHbIE HW3HAHUS H3 (QOHIOB B
COOTBETCTBUU C UHCTPYKLHEH o yuéry Oubmuorednoro GoHpa.

7.1.3. Ormpenenate B COOTBETCTBUM C IpaBUJaMU  IIOJIb30BaHUS
OubnuoTekol, BUIOBI U pa3Mep KOMIIEHcauud ymepba, HaHECEHHOIO
TIOJIE30BaTesIMU OuOIHOTeKe B cornacoBaHuu ¢ 3asenyrommmu [ILK, yueGHo
YacCThIO U TUPEKTOPOM.

7.1.4. BHOCHUTH NpeIJIONKEHUS IO COBEPILIEHCTBOBAHUIO OILIATHI TPY/a.

7.1.5. ViMeTh exeroAHslil OTIyCK 28 KaJleH/JapHbIX JHEH.

7.1.6. BBITH NpeACTaBIEHHBIMUA K pa3lUYHBIM (hopMaM MOOIIPEeHHs], 3HaKaM
OTJIMYUS, IPETYCMOTPEHHBIM ISl pAOOTHUKOB 0Opa30BaHUsI U KyJIbTYpPHI.

7.2. PabotHuKH OGUOIHOTEK 00S3aHbI:

7.2.1. HHbopmupoBaTh NOJIB30BaTENIEH O BUIAX IPEAOCTABISEMbIX YCIYT.

7.2.2. ®opmupoBaTh (OHABI B COOTBETCTBHU C YTBEPKIAEHHBIMU
benepanbHBIMU MepeYHSIMU y4eOHBIX H3aHMM, 00pa3oBaTeIbHBIMU IIPOrPaMMaMH
KOJUIeDKa, HWHTEepecaMH, IIOTPeOHOCTIMU M 3alpocaMH BCEX KaTeropui
II0JIb30BaTejIeli B COTJIAaCOBAHHH C JUPEKTOPOM U 3aB. y4€OHOH YacThIO.

7.2.3. CoBepIieHCTBOBATh OMOIMOTEUHOE 00CITy )KBaHHE [10JIb30BaTEEH.

7.2.4. OGecrieurBaTh  COXPAHHOCTh  HOCUTeNed  MHOpPMALMM,  HX
CHUCTEMAaTHU3AIUIO, Pa3MEIICHUE U XPaHEHHE.

7.2.5. OTUHTEIBaTBCSI B YCTAHOBJIIEHHOM IIOPSAKE IIEpel PYKOBOJIUTEIEM
KOJUIE KA.

7.2.6. TloBbiaTh KBaU(UKALUIO.

8. IIPABA M OBSI3AHHOCTH I1IOJIb30BATEJIENA

8.1. Ilonp3oBaTenu OUOIMOTEKU UMEIOT IIPaBo:
8.1.1. TIlomyyarp moJHYyI0O wuH(pOpMamUIO O cocTaBe (OHAA, pecypcax M
IIPEIOCTABIIIEMBIX OMOINOTEKOMN yCayrax.

8.1.2. IlonyyaTh KOHCYJITALIMOHHYIO IIOMOINb B IIOMCKE M BEIOOpE
FCTOYHHKOB MH(POPMALIUH. '

8.1.3. ITomyyaTh BO BpeMEHHOE I10JIb30BaHUE Ha ADOHEMEHTE U B YUTAILHOM
3ajie TIeYaTHbBIe U3JaHKUs U APYTHe UCTOYHUKY HH()OPMAIHH.

8.1.4. TlpoaneBaTh CpPOK MOJIB30BAaHUS JOKYMEHTaMH.

8.1.5. Ilomyuyare TemaTHyeckue, (akrorpaduuecKkue, YTOYHSIOIIUE U
aJipecHbIe CIIPaBKH Ha OCHOBe (hoHIa GHONInOTEKN.

8.1.6. IlonyyaTh KOHCYJIGTAIIMOHHYIO IOMOLIb B paboTe ¢ HHMOpMalueil Ha
HETPaJMIIMOHHBIX HOCUTENSX IpHd IOJB30BAHMUH OJIEKTPOHHOIO W HMHOTO
000pyHOBaHUS IIPH yCIOBUU KOMITBIOTEPH3ALIUH.
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8.1.7. YuacTBOBaTh B MEPOIPHUITHUSIX, IPOBOJAUMBIX OUOINOTEKOM.

8.1.8. Ilonp30BaThCsl IUIATHBIMU YCIyramu, COIVIAaCHO YCTaBy KoOJUIeIKa U
MIOJIOKEHUIO O TUIATHBIX YCIyraX, yTBepXAEHHOMY JUPEKTOPOM KOJUIEKa.

8.2. Ilonws3oBaTenu OUOIUOTEKU O0SI3aHBI:

8.2.1. Coburonath npaBuiia MOJIb30BaHUS OMOIMOTEKOMH.

8.2.2. bepexXHO OTHOCUTBCSI K II€YaTHBIM M3JaHUSAIM Ha pasIMYHBIX
HOCHUTEJISIX, 000pyAOBaHUIO, HHBEHTAPIO.

8.2.3. TlopnepxuBaTh MHOPSAOK PACCTAHOBKU JOKYMEHTOB M KapTOYeK B
KapTOTEKe.

8.2.4. Tlonp30BaThCs IEHHBIMH MEYATHBIMU U3/IAHUSIMU TOJIBKO B UATAIBHOM
3ajie OUOIMOTEKH.

8.2.6. YOenuThCs MpHU MOJYyYEeHUH JOKYMEHTOB B OTCYTCTBUU JE(EKTOB, a
npu OOHapyXXeHUH MpouH(GOpMUpOBaTh 00 3TOM pabOTHHKA OUOIHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyXeHHbIe Je(deKThl B CHaBAaE€MbIX JOKYMEHTax HeceT
MOCJIETHUM TOJIB30BaTElNb.

8.2.6. Bo3Bpamare mnedaTtHble W3JaHUs B OMONIMOTEKY B YCTaHOBJICHHBIE
CPOKH.

8.2.7. IlponneBaTh CpOK I1OIB30BAHUS [T€YaTHEIMHA H3aHUSMH.

8.2.8. IToMHOCTBIO paccuuTaThCsl ¢ OMOIMOTEKOW IO OKOHYaHUHM CpOKa
o0y4eHus Wi paboThl B KOJUIEIKE.

8.2.9. Ilony4aTh KOHCYJIBTAIMOHHYIO TIOMOIIG B paboTe ¢ HH(OpMaLen TPy
TI0JI30BAHMH JJIEKTPOHHBIM HIIH HHBIM 000PY/IOBaHHEM.

9. MOPSIJIOK MOJIb3OBAHUS BUBJIMOTEKON

9.1. 3amuch CTyAEHTOB B OHOIMOTEKY IPOU3BOAUTCS B HMHIAMBHIYAIEHOM
TIOpSIKE TI0 CTYAEHYeCKOMY OMIeTy, 3alKch PAOOTHUKOB KOJIIEKa POU3BOIUTCS

TaKX€ B UHAUBUIYAJIbHOM IOPSIIKE.
9.2. [Ilepepeructpauusi Toyb30BaTenell  OUOMHMOTEKH  IPOM3BOAUTCS

€XXeTO/IHO.
9.3. JIOKyMEHTOM, IOATBEPXJAIOIIUM MPaBO IIOJIb30BaHUS OMOIMOTEKOMH,

SIBJISIETCS] YUTATEIbCKUH (hOPMYIISp.
9.4. Yuratenbckuii (opmynsip (UKCHpyeT J[aTy BBIIA4YM I10J1b30BATENIIO
JOKYMEHTOB U3 (oHIa OMOIMOTEKH U UX BO3BpallleHHe 00paTHO.

10. MOPSAOK I1OJIb30OBAHUSI ABOHEMEHTOM

10.1. MakcuMaibHBIE CPOKH MTOJIF30BaHUS JJOKYMEHTAMU:
10.1.1. YyeGuukm, y4eOHble mocoOus - y4eOHBIM rox; eciau Oonee, TO
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€XeroJHas epeperucTparnus.

10.1.2. Hayuno-nomnynspHasi, IIO3HaBaTeJbHas, XyJI0XKECTBEHHAst
JIuTepaTypa - MEeCHIL.

10.1.3. Tlepuonuueckue U3gaHusl, U3JaHUs MOBBIIIEHHOTO cripoca - 10 gHei.

10.1.4. Tlonp3oBaTenu MOryT HOMJIUTH CPOK IIOJIb30BaHUs [IOKYMEHTaMH,
€CJIM Ha HUX HEeT CIIPOoca CO CTOPOHBI APYTHUX II0JIb30BaTENEH.

10.1.5. Bo3sBpat aurepaTypsl B UETKHE CPOKH WIIH ITPOJIEHUE HA HOBBIN CPOK.

10.2. Cpaua nuteparypsl:

10.2.1. 1,2,3 kypcsl - 1o 15 uroHs.

10.2.2. 4 xypc - ¢ 15 mas 10 | uroHs, MOJIHOCTBIO BCE BEPHYTH - 10 20 HIOHS.

10.2.3. 3a yTepro mNeYaTHBIX U3MAHUW 4YUTATeTh OO0s3aH BO3MECTHUTH
CTOUMOCTbH YTePSIHHON KHUTH B 3-KpaTHOM pa3Mepe OT €€ PhIHOYHON CTOMMOCTH HIIN
3aMeHa Ha aHaJOTMYHOe MeYaTHOe M3JaHHue He cTaplle 3-X JIET OT rofa BBIIIyCcKa
JJAHHOTO II€YaTHOTO H3JaHUs. 3a YTEPI0 HECOBEPIICHHOJETHUMHU YHUTATEISIMU
NpOW3BENCHHUI IeyaTh U3 OUOIMOTEeYHBIX (OHIOB WM IPUYMHEHHE UM
HEBOCITOJTHUMOTO BpeJa OTBETCTBEHHOCTh HOJDKHBI HECTH POAMTENN WM HHBIE
3aKOHHBIE NTPECTaBUTEIIH.

11. IIOPSIJIOK IMOJIb3OBAHUSI YNTAJIBHBIM 3AJIOM

11.1. JlokyMeHTHI, NMpeAHa3Hau€HHbIe JUIsI pabOThl B YMTAJIbHOM 3alle, Ha

JIOM HE BBIJAIOTCH.
11.2. DHIUKIONEOWH, CHpPaBOYHMKH, LIEHHbBIE U  HMEIOIHecs B

~ ©IMHCTBCHHOM JK3EMIUIAPE ME€YaTHBIC M3NaHHS BBIAAIOTCA TOJBKO JUIA pa60Tr>1 B
- YATAJIBHOM 3aJI€..
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