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IMOJIOKEHHUE Ob YYEBHON YACTH

il L 1. O6uHe nosoKEeHUs _

: 1.1. VueGHas 4dacTh SABIAETCS CTPYKTYPHBIM TOApasfeleHUEM M
TOAYUHSETCS HETIOCPEICTBEHHO AUPEKTOpPY KOIUIeKa. T A

1.2 VYuebGHas 4yacTh B CBOed paboTe pPyKOBOACTBYETCS IEHCTBYIOLIUM
zakoHOM «O0 o0pa3zoBaHum», THIIOBEIM HOJNOXKEHHEM 00 00pa3oBaTeNIbHOM
yUpexIeHUN yTBEPXKIeHHBbIM nocTaHoBieHueM IIpaBurensctBa PO or 18 umions
2008r. Ne543, YcraBoM, IpuKa3aMu AUPEKTOpa KOJUIeKa, JIOKAJbHBIMH aKTaMH, a
TAKkKe HACTOSLIMM IOJOXEHUEM.

1.3. YueGHas yacTh BO3IJIABISAETCS 3aMECTHUTENIEM IHpEeKTopa Mo yueOHOU
paboTe, KOTOpPBI Ha3HaA4yaeTcs Ha [NODKHOCTb 3aMECTHUTENs JHUPEeKTopa | .
OCBOOOXKJIAETCS OT 3aHMMAaeMON JTOJKHOCTH IpUKa3zom aupexropa. Ha no/nkHoCTh
3aMECTUTENIS TUPEKTOpa 110 yueOHOoM paboTe Ha3HAYAETCs IUI0, UMEIOLIEE BBICILIEE
o0Opa3oBaHue.

B ciydae BpPEMEHHOTO OTCYTCTBHSI 3aMECTHTENs JUPEKTOpa Mo y4eOHOH
YacTH €ro 3aMmelnaeT Ha3HAYeHHBIN MPUKa3oM NUPEKTOpa CHELMAIUCT U3 4KuCia
MeAarornyeckux paboTHUKOB.

1.4. JlesTensHOCTh y4eOHOM 4YacTH OCYILECTBIISIETCS B COOTBETCTBHM C
IJIAHOM paboThl OYHOIO U 3a0YHOIO OT[AENEHHH, YTBEPKIECHHBIM IHPEKTOPOM
KOJUIEIDKA WK 3aMEeCTUTeJIeM JUpeKTopa 1o yueOHo! paboTe, COrIacHO KOTOpOro



OCYIIECTBIISIETCSI OpPraHU3AMOHHOE O0ecriedeHrne YCTABHOW  JIeATEIbHOCTH
KOJUTEI)Ka, B YACTH Kacalolleicsi 00pa3oBaTesIbHON eI TeTLHOCTH.
2. OcHoBHBIE 3a1249H
YueOGHasi 4acTh OCYLIECTBIISIET CJIEAYIOIIHE OCHOBHBIE 3a/1a4UH:

o Opranuzanus 1 obecrieyeHne KaueCTBEHHOIO BEJIEHUS U ydeTa yueOHOH
JOKYMEHTALIUH, [0 OUHOU U 3a04HOU Popmam 00yUeHus;

o KoHTposs 3a BRINOIHEHWEM NperofaBaTessIMU yIeOHOU HArpy3KH U
CBOEBpeMeHHOe HHGOPMHUPOBAHHE 3aMECTUTEIIS IUPEKTOpa 1o yueOHo# padoTte
O €e BBIMTOJIHEHUH; '

o Benenne ydera nemarorudeckoi Harpy3KkH mnperoaaBartesieid, ohopmiieHue
JOKYMEHTOB Ha OIIaTy TpyJAa MpernoaaBaTeliei;

« Benenue u yder JaHHBIX 110 JBMKEHHIO KOHTUHIEHTa 00yYaIOUIMXCsl HA OYHOM
Y 3204YHOM OTJieJIeHUsIX Kouiepka. OCcyliecTBaeHe CTAaTUCTUYECKOro y4yeTa
CTYIEHTOB, IMPOBEJeHNE CBEPKH CITUCKOB CTyZAeHTOB. OmnpeneneHne craTyca
CTYJICHTOB B CBSI3U C HEOIUTAaTOH UMUK 00pa3zoBaTeIbHbIX YCIYT, aKaJeMUYEeCKOU
3aJI0JDKEHHOCTBIO, YXOJIOM B aKaJIeMUUECKUH OTITYCK;

« KomnTtposs 3a BeIOTHEHHEM Y4eOHOrO IJIaHa;

» IloaroroBska mpoexTa IMPUKa30B, CBSI3AHHBIX C Y4eOHBIM IIPOLIECCOM;

» Begenue, yuer u Hajmexallee XpaHeHUE TNYHBIX JeJl CTYACHTOB;

e Odopmienre U Bblada 3a4ETHBIX KHUKEK U CTyIeHUeCKHX OUIeToB
CTYyJIeHTaM;

o OdopmreHue xypHaJIOB YYETHbIX 3aHATUN, y4eT U KOHTPOJb 33 UX BEJEHUEM;

« Benenue mnouMeHHON KHUIHM y4yeTa CTYACHTOB U IPYroi y4eTHOM
JIOKyMEHTAIIMH IT0 BhIJJa4ye JOKYMEHTOB, 0OQOPMIISIEMbIX B yUeOHOM 4acTy;

« CocraBieHue MIOCEeMECTPOBOro pacliCcanus yueOHbIX 3aHATUHI 10 OYHOU U
3a0uHOM popmam oOydeHus U UX Tpaduyeckoe UCTIOIHEeHNEe. BHecenne
W3MEHEHH B paciycaHue Mocye COrJIaCoBaHUs ¢ 3aMECTUTENIEM JUPEKTOpa I10
yueOHOH pabore;

o Perucrpanms u BelZjaua akaJeMUYECKHX CIIPABOK, CIIPaBOK 00 00y4eHuH,
JUIJIOMOB U TPYIIOXKEHUH K JUIIOMaM;

« IloaroroBka u yTBep)KIeHIE 3aMECTUTEIEM TUPEKTOpa 110 yueOHol pabore
JOKYMEHTAIIMH T10 MPOBEICHUIO POMEXKYTOYHON U rOCY1apCTBEHHON UTOrOBOM
aTTecTanyy (PK3aMeHAIMOHHbIE BEJIOMOCTH, 9K3aMeHallMOHHBIE OUTIEeTHI,
BOIIPOCHI KOHTPOJIBHBIX paboT. JOKYMEHTHI 10 FOCY IapCTBEHHOM aTTeCTaluy,
KOHTPOJIBHBIE 3aaHusI ITO OTIPEETICHUIO YPOBHS OCTATOUHBIX 3HAHUM H T.II.).

o Odopmienue u perucTpaliysi HalpapIeHUH Ha repecady 5K3aMEHOB, KOHTPOJIb
HaJ UX CBOEBPEMEHHBIM BO3BPATOM;

« Benenne yueTa BBITOTHEHUS 0053aTeNbHBIX KOHTPOJIBHBIX pabOT Ha 3a04HOM

OTACIICHHUHU,



» BeneHue yuera cTy/I€HTOB, UMEIOIINX aKaJeMHYECKYIO 3a/I0/DKEHHOCTD;

o Odopmiierre cTpaxoBbIX IEHCUOHHBIX CBHIETEILCTB CTYAEHTOB;

o Opranuzanus NOATOTOBKH MaTepHAJIOB U COCTABJICHHE €XKETroJHBIX OTUYETOB
CIIO u TexylIuX OTYETOB;

o IloaroToBka JOKYMEHTOB yueOHOH YacTH I CJauX B apXUB,

o Oprasuzaius MOArOTOBKY JOKYMEHTOB U MaTepUaoB, 3aTPeOOBaHHbIX
IUPEKTOPOM, B YaCTH, Kacarolllehcs OpraHu3aliy U OCYIIeCTBIEHUS Y4eOHOTo
npoilecca,;

o (CBOEBpeMEHHOE CITUCaHUE KyPCOBBIX U KOHTPOJIBHBIX pabOT C UCTEKAIOIIUM
CPOKOM XpaHCHHS,

o Odopmienne u perucTpanys ClipaBoK Ha OILIaYMBaeMblid OTILYCK CTYJEHTOB
3209HOTO OT/IETICHUS;

« BeneHue MUYHBIX KapTOYEK CTYIEHTOB;

o Benenue yuera (hakTHdeckol neaaroruueckoi Harpy3KkHy npernojaBaTenei no
UTOraM y4eOHOTO roJia;

» Benenue yuera yacoB KOHCYJIbTALUH, IPOBOJMUMBIX IIperofaBaTensiMu, 1o
KypHaIY;

o BeneHue ydera 4acoB MpoU3BOACTBEHHOM MTPAKTUKHU [10 KypHATY.

3. Ilpasa
3.1. IlpaBa y4eOHOM 4YacTH OCYIUECTBISIOTCS B COOTBETCTBHH C

YCTAHOBJIEHHBIM B JOJDKHOCTHBIX MHCTPYKLUSAX pachpefeleHueM 00sS3aHHOCTEH,

paboTHHKamMu yueOHOM YacTu.

3.2 CnenpaucTsl yueOHON YacTh UMEIOT MIPaBo:

o BBIXOIUTH C MPEAIOKEHUSIMU T10 YIYUILICHHUIO y4eOHON padoThI K
BBIIIECTOSIIIIEMY PYKOBOJICTBY;

o OpueHnTupoBaTh CBOIO NEATENBHOCTb U (PYHKIHUU HA TpeOOBaHUS IOTPEOUTENS;

o YcTaHaBIMBAThH CBS3U U B3aUMOJEHUCTBUS CO BCEMHU CTPYKTYPHBIMH
HOJpa3IeeHUSIMHE, 3a]1efiCTBOBAHHBIMU B 00pa30BaTeIbHOM AEATEIbHOCTH
KOJLTe KA,

o TpebGoBarh OT MOJUUHEHHBIX YETKOIO BBIIIOJIHEHHS TPeOOBAHUH JOIMKHOCTHBIX
00s13aHHOCTEH.

4. OTBeTCTBEHHOCTh
4.1. Bcio MOJIHOTY OTBETCTBEHHOCTH 3a KauyeCTBO M BBINOJIHEHUS BCEH

paboThl y4eOHOW 4YacTH HeceT 3aMeCTHTeNb IUpeKTopa Mo ydyeOHoH pabore u

OTYUTHIBAETCS B CBOEH JIESITENLHOCTH NIepe IUPEKTOPOM.

4.2. OTBETCTBEHHOCTh COTPYIHUKOB y4eOHOM 4acTHU YCTAHABIIMBAETCS HX

JOJDKHOCTHBIMH UHCTPYKLMSIMH.
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